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	Method Statement for:
	Deliveries and unloading operations    

	Client:
William Langton, 
C.W. Langton Developments
	Site: 

Cockcroft House, 
Cardigan Road, 
Hyde Park, Leeds LS6 3NF

	Appointed site supervisors & contact numbers:



	Method of Works: 

	Prior to Works:

1. Ensure that access is available for delivery vehicles 

2. Inspect equipment for signs of damage prior to use 

3. Ensure suitable PPE is supplied & worn as required 

4. Ensure relevant tools & equipment are available

5. Position site security fencing around the work area 


	During Works:

1. Deliveries will be via Cardigan Road and into the site entrance 
2. Deliveries will be coordinated ensuing that materials are delivered in the correct sequence i.e. sole Plates, Vertical Panels, Glue Lam Beams and Roof Panels 
3. Vehicles will be driven onto the site via the new access road and parked in a designated area on site 

4. The load will be inspected to ensure that it hasn’t moved in transit and that it is safe to unload 

5. Securing straps and sheets will be removed and stored away safely or curtain sides released and slid to the front or rear of the vehicle to aid the unloading process 

6. Materials will be unloaded in sequence using the tele handler 

7. Once unloaded material’s will be stored in the designated areas allowing free access at a future time 

8. Materials will be unloaded a layer at a time maintaining the stability of the vehicle at all times 

9. All people in the work area will be requested to stand clear of the vehicle during the unloading operations 

10. Access onto the back of the delivery vehicle will be avoided where possible

11. Once unloaded the vehicle will be cleared of all bearers etc.  

12. Prior to leaving site vehicle wheels will be inspected and cleaned as required 



	Completion of Works: 

1. Where curtain sided trailers / vehicles have been sued ensure that the curtains are re-secured in place prior to leaving site 

2. Ensure that the driver is watched back by an appointed employee and that they are turned in the designated turning area on site 
3. The site is secured at the end of each shift
4. Ensure that access controls and routes are in place and signed



	Site Specific Details 

	· Deliveries of panels via articulated vehicles shall be driven into the site then reversed back to the turning area with an appointed employee over seeing all reversing activities 

· Cease lifting operations should an unauthorised person enter the work area 


	PPE Requirements: 

	· Safety helmets

· Safety footwear

· High visibility vests

· Gloves

· Goggles

· Hearing protection as required



	Equipment Requirements:

	· Delivery vehicle’s 
· Tele handler with fork attachment 


	Date: 

14th December 2015
	Review Date: 

A required during works 

	Sign:


	Print:

Ian Clay – SISP@Clays 
Mark Holmes – M H Safety Ltd 

	Employees Sign: 


	Employees Print: 
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